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to help people living in extreme poverty achieve major improvements in their lives which last
and spread without ongoing support from Concern
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a world where no one lives in poverty, fear or oppression
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1.4 Union
Concern recognises the positive impact a good working relationship with a trade union can have
on employee relations. Concemn shall respect the legal rights of employees to join or to refrain
from joining worker orgarnizations, including trade unions.
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This policy concentrates on prevention of abuse of all
programme participants regardless of sex or age. all
programme participants have the same right to freedom
from abuse and exploitation. Such rights are outlined in,
among other documents, the Universal Declaration of
Human Rights2 (UDHR), the UN Convention on the Rights
of the Child (CRC)3, the UN Conwvention for the
Elimination of all Forms of Discrimination against Women
(CEDAW])4, and in the national laws of most of the
countries in which we work. (T2IBEORIESHA Us g
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Flexible working hour applies to all Concemn employees working in the Korea offices, with the
exception of senior management, reception and temporary employees.
Employees may vary their starting and finishing times to suit their own requirements subject to
the need of maintaining the efficiency of the organisation. The total number of hours that
employees must work is 40 hours a week.
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1.4 Union

Concern recognises the positive impact a good working relationship with a trade union can have
on employee relations. Concern shall respect the legal nghts of employees to join or to refrain
from joining worker orgamizations, including trade unions.
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Employees are responsible for their own transport to and from their place of work. If they are
required to travel as part of their job, Concern encourage to use public transportation first for
economical reason and environment protection purpose. Concern provide T-money
card(Korea's public transportation card) for use by filling in the purpose and destination in
‘Public transporation card usage file'. If this way is not possible, staff can use first and claim for
reimbursement. In case employee used their personal vehicles, employee can claim the
expense to company.
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As a staff member of Concern | commit myself to:

1. Be responsible for the use of information, assets and
resources to which | have access by reason of my
employment with Concern.

1) | will ensure that | use Concern assets and resources
entrusted to me in @ responsible manner and account for
all maney and property, following the appropriate policy
and procedural reguirements.

2} 1 will not use the organisation’s computer eguipment
or other technology or equipment or services in
contravention of Concern’s IT Regulations to engage in
any activity that is illegal under local, state, or
international law or that encourages conduct that would
constitute a criminal offence. This includes any material
that wictimises, harasses, degrades, or intimidates an
individual or a group of individuals an the basis of gender,
race, religion, sexual orientation, age, disability or
ethnicity or other personal characteristic.

3) I will not use Concern’s computer equipment or other
technology or equipment to view, download, create,
distribute, or save in any format inappropriate material,
including but not limited to adult or child pornography.
4) lwill use all project goods and services, including those
provided by/property of a third party, in an appropriate
manner.

5) I will not release to others any private or confidential
information relating to Concern (or for which Concern is
responsible) unless legally required to do so.
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